MyHnununagbHoe O KETHOE TOMIKOIBEHOE 0011e00pa30BaTenbHOE YUPEKACHHUE
JIETCKUH caJl KOMOMHUPOBAHHOTO BUma Ne 22
(MB IOY Ne 22)

YTBEPX/IEH
OO6mum cobpanuem pabotaukoB Mb JIOY Ne 22
(mpotokoin ot 23.01.2024 Ne 1)

Perimament

padoThI 001ero coopanusi padoruukos Mb JIOY Ne 22

1. O01IMe MoJI0:KeHusI

1.1. Hactosmmii pernameHT pa3paboTaH B cooTBeTcTBUU C DefepanbHBIM — 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit @enepanum», ycraom Mb JIOY
Ne 22.

1.2. PermameHT ycTaHaBIHMBaeT MOPSIOK OpPTaHU3AIMU JEATEIHHOCTH 00mero coOpaHus
pabotarkoB Mb JIOY Ne 22 (nanee — oGpa3oBareibHasi OpraHu3amus).

1.3. Obmiee cobpaHue paOOTHHUKOB SIBJISETCS MOCTOSHHO JEHCTBYIOIIMM KOJUIETHAIbHBIM
OpraHoM ympaBieHus oOpa3oBaTelbHOM opranusanuu. B cocraB oOmero coOpaHus
paOOTHUKOB BXOAAT PaOOTHUKH, JUIsl KOTOPBIX paboTa B 00pa3oBaTeNbHON OpraHU3aIMH
SIBJISICTCS OCHOBHOIA.

2. Opranmu3anus padoThl 0011ero coOpanns paboTHUKOB

2.1. IlepBoe 3acenanue ooOmero codpanusi pabOTHUKOB MOCTIE €r0 CO3aHUs, a TAKXKE IEPBOE
3acelaHWe HOBOTO COCTaBa 00WIEro coOpaHHsi paOOTHHKOB CO3BIBACTCS PYKOBOJHUTENIEM
o0pa3oBaTeIbHON OpraHu3aliK He o3aHee 7 (cemu) paboymx JTHeH Nociie co3/1aHus 00Iero
coOpanus pabOTHUKOB WM H30paHUsi HOBOTO COCTaBa oOmIero coOpaHusi paOOTHHUKOB,
KOTOPBIH BEJET 3acefaHue 10 n30paHus mpeaceaarelis oomero coopanust pabOTHUKOB.

2.2. PykoBozacTBO 00muM coOpaHueM paOOTHHUKOB OCYIIECTBIISET INpejcenatens. Benenue
IIPOTOKOJIOB 0011ero coOpaHusi pabOTHUKOB OCYyILECTBIseTcs cekperapeM. Ilpencenarens u
cekpeTaph o01ero coopanus pabOTHUKOB BBITIOIHSAIOT CBOU 00S3aHHOCTH Ha OOIIECTBEHHBIX
Hayaniax.

[Ipencenarens:
e OpraHu3yeT ACATEIBHOCTH 00IIero coOpaHus;

e uH(GOPMHPYET WICHOB OOLIETO COOPAHUS O MPEICTOSIIEM 3aCETaHIH B TIOPSIIIKE,
npeaycMoTpeHHoM yctaBoM MbB JIOY Ne 22 1 HacToAmUM perJaMeHToM;



e OpraHu3yeT NOATOTOBKY U IIPOBEACHUE 3aCENaHMs;
e OIpENENSIET MOBECTKY 3aCENAHMS;
e KOHTPOJUPYET BBINOJHEHNE PEIICHHMN.

2.3. 3acemanmst oOmero coOpaHuss paOOTHUKOB MPOBOISATCS  C MEPUOAUIHOCTHIO,
ycTaHoBJIeHHON yctaBoM Mb JIOY Ne 22.

2.4. 3acenanus oOmiero coOpaHusi pabOTHHUKOB MOTYT MPOXOAUTH B hopme koHpepeHIl-
CBSI3H.

2.5. Ha 3acenanus o61ero coopanust paOOTHUKOB MOTYT OBITh MPUIJIAIIEHB] NPEICTaBUTENN
yupeauTensi, OOIEeCTBEHHbIX OpraHu3aluid, OpraHoB MyHHUIMIIATBHOTO U TOCYAapCTBEHHOIO
yhnpaBlieHHsl M Jpyrue auua. Jluma, mpuriiamieHHble Ha 3acefaHue, IMOJIb3YIOTCS MpaBOM
COBEIIATENILHOIO T0JI0OCAa, MOTYT BHOCUTb NPEAJIOKEHUS U 3asBJICHUS, Y4acCTBOBATh
B 00CYXJICHHH BOTIPOCOB, HAXOISIINXCS B UX KOMITETCHIINH.

2.6. Pemenms, mpuHATBIE ~0OOmMM  coOpaHHMEeM  Pa0OTHHUKOB B COOTBETCTBHU
C 3aKOHOJIATEJIbCTBOM H B Ipe/eiax CBOMX MOJTHOMOYM, 0043aTeNbHBI U1 BCEX paOOTHUKOB
00pa3oBaTenLHON OpraHU3allVH.

2.7. Pemenus oOmiero codpanusi pabOTHUKOB MOTYT COAEPKaTh MOPyYEHUs], 00s3aTeNbHbIe
JUIL MCIIOJIHEHUs BCeMH paOOTHHKaMU 00pa3oBaTEeNbHONW OpraHM3allud U PEKOMEHJaluu
y4acTHHKaM 00pa3oBaTeIbHOTO Mpolecca.

2.8. Pemenus oOmero coOpaHus paOOTHUKOB  JOBOJATCA  JIO CBEIEHHMS  BCEX
3aMHTEPECOBaHHBIX JIUI] HE M03/1Hee 7 (ceMu) pabouux AHEH Mociie MPOLIe/IIEero 3aceJaHus.

2.9. [Ilpencemarenb OTYMTBHIBACTCS O NEATEIBHOCTH o00mero coOpaHusi pabOOTHHKOB
Ha 3acelaHnuu 0011ero coopanus pabOTHUKOB HE PEXe OJHOTO pasa B TOJI.

3. Ilopsimok co3bIBa 04epeHOro 001Iero coopanus pabOTHUKOB

3.1. PemieHue o mpoBeIEHUH OUYEPEAHOro oOuiero cobpaHus pabOTHUKOB MPUHUMAETCS
npezcenarenaeM o0Iero coopanust pabOTHUKOB, KOTOPBIH ONpeiesseT:

e IpoLEAYpPY NPOBEACHUS,

e TIOBECTKY 3aCEIaHUs;

e ATy, BpeMs U MECTO IPOBE/ICHMUS;

e TEpEYCHb MATEPHAJIOB JIJIS MIPEIBAPUTEIIEHOTO O3HAKOMIICHUS YWiIeHaAMH O0IIero
coOpaHust paOOTHUKOB, a TAKXKE MOPSTOK TAKOTO O3HAKOMJICHHS;

e TOPSZOK TOJIOCOBAHMS IO BOIIPOCAM MTOBECTKU: OTKPBITOE, TAHOE HIIH 3a09HOEC;

e UHBIE BONPOCHI, HEOOXOAUMBIE IS TOJITOTOBKH MPOBEJICHUS 00IIero coopaHus
pabOTHUKOB.

[Mpencenatens  obmero coOpaHusi paOOTHUKOB — COTJIACOBBIBACT € PYKOBOAUTEIEM
00pa3oBaTeNbHON OpPraHM3alMK AaTy, BPEeMs W MECTO NPOBEICHUs OYEPEIHOTO 3acelaHMs
o0miero cobpanusi pabOTHUKOB.



3.2. Ilpencenatens, cekpeTaph o0IIero coOpaHusi pabOTHUKOB I JIMLA, X 3aMEHSIOLIHE,
YBEIOMIISIOT WIEHOB 00IIero codpanus pabOTHHKOB O JIaTe, BPEMEHH, MECTE MPOBEACHUS H
MOBECTKE 3ace/laHusl He Mo3Hee YyeM 3a 7 (ceMb) pabouux JHEH 10 1aThl €ro IPOBEACHUS.

3.3. Pemenne o mpoBeJeHUN OYEPETHOTO 00Imero coOpaHus paOOTHUKOB BPydYaeTCsl WieHAM
obmero cobpanuss pabOTHUKOB JINYHO WJIM HANpPaBISETCS MOCPEICTBOM 3JICKTPOHHOU HITH
WHOU CBS3H, 00ECIICUNBAIOIICH ayTEeHTHYHOCTh NIEpEIaBaeMbIX M MPUHUMAEMBIX COOOIICHUI
U MX JIOKyMEHTAJIbHOE TTOITBEPIKICHHE.

3.4. JlononHUTENBHBIC NPEIUIOKEHNS B IIOBECTKY 3aceJaHusl OYEepeqHOro o0Iiero codpaHus
pabOTHMUKOB MOTYT OBITh BHECEHBl YJ€HaMH OOIIEro coOpaHuss PaOOTHHUKOB B CPOK
He Mo3JHee uyeM 3a 3 (Tpu) pabounX JHS 0 AaThl €T0 MPOBEICHHS.

4. ITopsinok co3bIBA BHEOYEPETHOr0 001Iero coopanusi pabOTHMKOB

4.1. Co3bIB BHEOYEPEAHOTO OOIIEro COOpaHWs pPaOOTHUKOB OCYIIECTBIISCTCS B CIydasX,
npenycMoTpeHHbIX yecraBom Mb JIOY Ne 22,

4.2. TlpemnoxxeHue O cO3bIBE BHEOYEpPEIHOro o0OLero coOpaHus pPabOTHUKOB JOJKHO
COZIepKaTh:

e apryMEHTHPOBAaHHOE 0OOOCHOBaHUE HEOOXOAMMOCTH MPOBECHUS BHEOYEPEIHOTO
o0rmiero cobpaHusi pabOTHUKOB;

e IIPOEKT MOBECTKH 3aCEIaHHS;

e IpeArnojaraeMylo JaTy BHEOUYEPEIHOTo 00IIero coopanus pabOTHUKOB;

e IIEpeueHb MHUIATOPOB IPOBEICHNSI BHEOUEPETHOTO OOIIEro coOpaHus
pabOTHUKOB.

43. IlpemnoxkeHne O co3bIBE  BHEOUepenHOro  oOmero coOpaHus  meperaeTcs
HETOCPEICTBEHHOTO B KaHIEISPUIO 00pa30BaTeNbHOM opraHnu3aiuu He nosaHee 10 (necaru)
paboumx JHEH 10 JaThl MPEaIoIaraéMoro BHEOUEPEJAHOro oluiero codpanus pabOTHHKOB,
B CIIy4ae €CJIM WHHMIMATOPOM BHEOYEPEAHOro oO0Iero coOpaHus pPaOOTHUKOB SIBISAETCS
He TIpeJice/iaTelb 0011ero coopanust pabOTHHUKOB.

4.4. Tlpencenatens, cekpeTapb o0mIero codpaHusi pabOTHUKOB WM JIMLA, UX 3aMEHSIOIINE,
YBEJIOMIISIFOT HYJICHOB 00IIero cobpaHus paOOTHHUKOB O BHEOYEPEAHOM OOIEM CcoOpaHuu
PabOTHHUKOB ITyTE€M BPYYEHUS MJIM HANPABJICHUS IMOCPEICTBOM DICKTPOHHOM MM MHOM CBSI3U
NpPeAI0KEHHsT MHUIMATOPOB BHEOYEPETHOTO OOWIero coOpaHMs, a TaKXkKe YBEIOMIICHHS
0 JIaTe, BPEMEHM, MECTe M IOBECTKE 3aceJaHusl He mo3gHee 4eM 3a 3 (Tpu) pabouux aHs
710 TaThI €TO MPOBEICHHUS.

[Mpencenarens obmero coOpaHuss PaOOTHUKOB — COTJIACOBBIBACT € PYKOBOAMTEIEM
00pa3zoBaTeIbHON OpraHU3aIMH JaTy, BpeMs M MECTO MPOBEACHUS BHEOUYEPEITHOTO OOIIEro
coOpaHust paOOTHUKOB.

4.5. JlomomHMUTENBHBIC NPEAJIOKEHHsS B IOBECTKY 3acelaHus BHEOYEPEAHOro OOIIero
coOpaHus pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU O0IIETO COOpaHus pabOTHUKOB B CPOK
He no3JHee uyeM 3a 3 (Tpu) pabounx JHS 0 AaThl €T0 MPOBEACHHS.



5. JoxkyMeHTanus o01iero coopanus

5.1. 3acenmanus obmiero cobpanus pabOTHUKOB O(GOPMIISIOTCS TMPOTOKOIaMu. IIpoToxomn
3acemanus o0miero coopanusi pabOTHUKOB COCTABIISIETCS HE Mo3/aHee 5 (TATH) pabodynx JHer
MOCJE€ €ro 3aBepIICHUs B IBYX OJK3EMIUIIPAX, TNOANMKCHIBAEMBIX €ro NpeaceaareieM
U CEKpETapeM.

5.2. HpOTOKOH COCTaBJIACTCA B COOTBECTCTBHU C O6I]_[I/IMI/I Tpe60BaHH5[MI/I ACIOIPONU3BOACTBA,
YCTaHOBJICHHBIMU B O6pa30BaTeHBHOﬁ OpraHusanum, ¢ YKa3aHueM CICAYIOIUX CBEJICHHI:

e KOJHMYECTBO paOOTHUKOB, IPUHSABLIMX y4acTHE B 3aCelaHUM, OTMETKA
0 COOJIIOJICHUH KBOPYMa;

e KOJHMYECTBO IOJIOCOB «3a», KIPOTUB» U «BO3JACPHKAJICS» 10 KAKIOMY BOIPOCY
MIOBECTKH 3aCEaHuUs;

e pemeHne 001ero coopanus pabOTHUKOB MO KaXKIOMY BOTIPOCY MTOBECTKU
3aceaHmsl.

Hywmeparus mpoTokosoB o01mero coopanus pabOTHHKOB BEAETCS OT Havyajia ydeOHOTro roja.

5.3. B ciydae oOHapyeHHs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKEHHS (PaKTOB
B MIPOTOKOJIE 3acef]aHus o0mero cobpaHus paOOTHUKOB 4IEHBI O00IIEero coOpaHus
paOOTHUKOB BIpaBe TpeOOBaTh OT MpeAcenaresiss ero H3MeHeHHs. B cBol ouepenb
npefcenareib 00s3aH TPUHATH MEPbl [0 BHECEHUIO B MPOTOKOJI COOTBETCTBYIOIIUX
W3MEHCHUH M YTOYHEHHI, a TAaKXKe ClejaTh COOTBETCTBYIOIIECE COOOIICHHE Ha CIICAYIOIIEM
3ace/laHu| 001Iero coOpanusi pabOTHUKOB, BHECS TAaHHBIM BOIPOC B €0 MOBECTKY JTHSI.

5.4. OpuruHainsl IPOTOKOJIOB XPaHATCS B KaHIEIIPUN 00pa30BaTeIbHON OpraHU3aIiH.

5.5. Kmpotokosy mnpukiafbiBaloTcs Bcsd HH(GOpMalMs U MaTepUaibl, a TaKKe WHbIE
JOKYMEHTBI, Kacalol1ecs pPerIeHusl.



